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Registration

The SPARC registration will be completed in TWO parts. 1: Pre-registration 2: Company Profile (see
graph). To complete the process, you need to complete BOTH steps and PUBLISH the profile to

Briggs & Stratton.

. 5 Receive
Receive Pre Complete

Invite

register Logon Profile
Credentials

Part 1: Complete the PRE-REGISTRATION.

The pre-registration will be completed using the link you received in the email titled “Briggs&Stratton
SPARC Supplier Portal Registration”.

Please click on the link in that email to open the pre-registration:

Dear Test Lieferant
You have been invited to register on the Brigas & Stratton SPARC Supplier Portal.

Please follow the instructions on the link below:

Link to the portal.

Comments:

Greetings

JAGGAER DIRECT

This is an automated generated mail, please don't answer

In the registration form please fill in all mandatory fields (marked with *) and check your entries by
clicking on the button _

Note: Please enter the phone number in international format: Country code + Area code + Number
(example: Austria = 43, Salzburg = 662, Number = 4567890; Enter as 43 662 4567890)

www.JAGGAER.com 3



I aready have login credentials for the JAGGAER. Direct system O

General company data

Company name™: Support Test

Company name 2

Street™ My strest

Street &

Zip code™: 010

City™: Vienna

Country®: Austria -
State [ Province™: Vienna

Currency™®: EUR - Eurc -
Telephone™; 43 EEZ 45E7E30

Fa:

Homepage:

E-Mail *: rmyemailEtest.com

D-U--5:

Contact person data

Salutation™: Mr.

First name*: Test

Last name™: Lisferant

Title:

Department™: Sales -
Telephone™; 43 EEZ2 4567251

Mobile:

Fax:

E-Mail*: myemail@test.com

Loginnarme™: test.lisferant

Or agree that JAGGAER. Direct AG uses the data, entered in the course of the
registration on the supplier portal of Briggs & Stratton Corporation, of the company
represented by me as well as my contact data, in an EDP-supported way, in order to
allow all customers of JAGGAER Direct to have access via the 2relation.com platform.
The revocation of this dedaration of consent is possible at any times and causes the

illegitimacy of further use of this published data.

If your entries are OK the screen will reload and now a “SEND” button will appear. To complete this
portion, please click the button “Send”:
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Telephone™; 01 111 111

Mobile:

Fax:

E-Mail*: nyemail@test.com
Loginname*: support.basco

1 agree that JAGGAER Direct AG uses the data, entered in the course of the
registration on the supplier portal of Briggs & Stratton Corporation, of the company
represented by me as well as my contact data, in an EDP-supported way, in order to
allow all customers of JAGGAER Direct to have access via the 2relation.com platform,
The revocation of this dedaration of consent is possible at any times and causes the

ilegitimacy of further use of this published data.

Checking the “l agree” box above is NOT mandatory to move on with the process.
Part 2: Complete the Supplier Portal Information including the COMPANY PROFILE.

Now an e-mail containing your user credentials and a link to the supplier portal will be sent to you in
an email titled “Briggs&Stratton SPARC Supplier Portal: Action required: Supplier profile incomplete”:

Loginname: support.basco
Pazsword: Ire.AfpFerdacycal

Login:

https://www.pool4tool.com/portal/basco \

Please follow the link and login to the portal. \

***THIS URL IS THE ACTUAL LINK TO THE SPARC PORTAL.
PLEASE SAVE THIS LINK FOR FUTURE ACCESS**

Enmgs:?n;@ 8 U:DJA\ H Gf

Supplier Portal and Hest [

Username support.basco

PHSSWDrd BEERRRRRRRRRRRRRN

Powered by JAGGAER Dirsct
I forgot my password

Once logged in using the temporary password from the email, you need to change your password:
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Change password

Change password Save your new password

% WARNING: You must change the password now!

) We have a new set of password rules in place:

$2 Not one of the last 3 passwords

# mMinimum of 8 characters Pay attention to the password rules
32 Minimum of 1 special character (not A-Z ora-zor0-9)

$2 Minimum of 1 number

$2 Minimum of 1 lower case letter and 1 upper case letter

0Old password* this is your initial password
New password* choose your own new password
Mew password (re-enter)® repeat your new passwurd

After the password is saved the system will forward you automatically to the supplier portal.

Six Steps to your Supplier Profile

The home page of the supplier portal will have six steps that need to be processed in order for your
supplier profile to be completed.

English Home Logo
P Briggs & Stratton Corporation Home
Support Test
Mr. Test Lieferant (support.basco) J 1. Registration successful

. . Your registration data has been accepted.
Administration g o

Contact people

2. Account data received / Login successful / Enter additional company data
Company profile You have logged in to the portal. Please provide additional company dats.
Documents
Requests 3. Contacts
Tickets

:
]
1]
W

Please follow the steps 1-6

Below the individual steps are described in detail:

1. Registration successful

J 1. Registration successful
Your registration dats has been sccepted.

Congratulations! This one is done already.
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2. Account data received / Login successful /
Enter additional company data

Z.I;CC:.-‘Z aata received J Login successfu Enter additional company :-E!Z-E!I

You have logged in to the portal, Pleass provide additional company data.

Please click on the link (highlighted in blue). Now your company details are displayed. Please verify
the information and add any additional information if necessary and complete hitting SAVE.

LT

Company basic data

5 save

Company basic data

Company name®; Support Test

Company name 2.

o
Street™: My street
Street 2:
1 o
Zip code®; 2010
— :
City™: Vienna
%, .
Country™: Austria
N _
State / Province™: Vienna
Currency: EUR (not editable)
Telephone™: 43 662 4567890
Fax:
Homepage:
—Mai|*: i
E-Mail*: myemail@test.com
I agree that JAGGAER Direct AG uses the data, entered in the course of the rec
0 customers of JAGGAER Direct to have access via the 2relation.com platform.

The revocation of this declaration of consent is possible at any times and cause

After saving the system will take you back to the home page.

3. Contacts

Responsibilities for the different areas

Please open the “Contacts”-area by clicking on the link (highlighted in blue).
Here you can add new contacts, portal accounts for users, and assign role responsibilities.
www.JAGGAER.com



3.1. Add a new contact / user

To add a new contact / portal user please click on the button “New User”:

Contact people

a Save |() New user [# Assign current user @ Reload

& Moxzilla Firefox
Nam
Lieferant, Test @ & https://debug.pooldtool.com/portal/generic/ec

Edit person

) Close

alutation™: U
First name®*:
Last name™:
Title:
Department®:
Telephone™:
Mabile:

Faw:

E-Mail*:

Role Create portal user |
Country or Qrigin

Master data and Profile

Fill in all mandatory data (marked with *):

B=N EOR (>
w9 | =

Please enter telephone numbers in international format: Country Code + Area Code + Number.

Edit person

[ save ) Close

Salutation®:

First name™:
Last name®*:
Title:
Department®:
Telephone®:
Mobile:

Fax:

E-Mail*:

Create portal user

Loginname®

www.JAGGAER.com

NOTE: If you don’t activate the option
“Create portal user”, a contact will be
created. A contact is a simple entry in
your contact list but NOT a SPARC
user.

If the option “Create portal user” is
checked you need to enter a login
name. Upon saving, the new user will
receive an email containing his/her
user credentials and can use SPARC.

SAVE your entries when complete.



3.2. Maintain message responsibilities

By maintaining message responsibilities you can define which contact / user will be notified

depending on the role assigned.

In order to add /change responsibilities please click on the “edit”-button (pencil and paper icon):

Englis Home Logout

Contact people

4 Save (&) New user Assign current user @ Reload

Name Loginname
Contact, New new.contact

Lieferant, Test support.basco

Role

Country or Origin
Master data and Profile
Managing Director
Purchasing

Sales

Administration
Production

Quality Assurance
Financial Department
Legal Department
Engineering
Expeditor

1T Ran FOT [ Dartal

This opens a new area below:

Assignments (Quality
Assurance)

Q) Close @ Reload

Responsibilities

Person

Lieferant, Test |LJ ®

test@test.com

myemail@test.com

Responsibilities
Test Lisferant
Test Lieferant

Test Lieferant

Test Lieferant

Test Lieferant

Test Lieferant

Tact | isfarant

— choose the desired contact from the dropdown

Contact, New

Lieferant, Test

Role
Country or Origin

Master data and Profile

www.JAGGAER.com

Responsibilities
Test Lieferant

Test Lieferant

Email

2 Entries found.

Menu

AR

18 Entries found.

»

Menu

[l
n

18 Entries found.

Menu
L
A




Please choose the desired contact from the dropdown. Once you’re done, please click the “Save” the
button on the top of the page:

Contact people

[d save| @ Mew user [ Assign current user (f) Reload

2 Entries found.

Name Loginname Email Menu

Contact, New new.contact test@test.com AR

g

Lieferant, Test support.basco myemail@test.com

18 Entries found.

Role Responsibilities Menu
Country or Origin Test Lieferant A
Master data and Profile Te=t | isferant h

4. Material Group Assignment

Back on the homepage you can see that the 4™ Step has been skipped. This is because the
commodity assignment will be done by Briggs and Stratton.

5. Fill Profile:
s ==

Please give the demanded information in the supplier profile.

n ou

The company profile is divided into seven areas: “General”, “Business”, “Products”, “Certifications”,
“Quality”, “Logistics” and “Ship-from Addresses”. Please fill in all mandatory fields (marked with a *)
in each area. By clicking on the button “Save & Next” the system will take you to the next area.

www.JAGGAER.com 10



Screen 1: General

Change supplier profile - General

TEST FULL D

TRTRALD. ettt @ 5ove (G Save & Next (Bpublicn profle 5 Downiosd

L\ Piease fil ALL mandatory fielés in AL categories before dicking ‘Publish't
Sections containing empty mandatory felds:

Mandatory fieids filing progress: 96%

We acknowledge receiving and understanding the Briggs & Stratton Supplier Code of Conduct™ o| v B
Loglesics We scknoledge receiing and understanding the Briggs & Statton Terms and Conditions o] mB
Documents
1 We acknowledge receiving and understanding the Briggs & Stratton 544K Specification 2| ves B
Reauests
et We acknowledge receling and understanding the Briggs & Stratton Supplier Manusl o] B
Will you be provieing goods or services 1o 8 Briggs & Stratton faclty lacated in the US?
wB
2
W scknowedge roceiving snd understanding the Briggs & Sration Hew Material Request Form o w B
) NP wosene B
3 This location s & subsdiary / beanch / office of anather company?~ ~ B
s your company a dversay supplier? )
Does your comgany have  smal business certfiation from the government? v B
4 Minority Owned Business (MBE)
Women Owned Business (WBE)

Smal Disadvantaged Business (SOB)
Disabled Veteran Businesses (OVBE)
other (specify below)

Which of the following certifications does your company have?

Doss your fackty operae under »unon cntract?= o B

Email address for purchase orders.

‘Should Briggs & Stratton orders ~ B
5 o/ =B

Provide Name of Briggs & 9
B [Hove vou signed & non-discosure sgreement with Briggs & Stration?* w B

T catty that o information rovided i the upplle profle s corac, complets and il be bept p-t0-ote uring e business relodinsblpwthBiggs & )

1. Confirm review of these documents that are hyperlinked by the question. By answering YES,
you are acknowledging that you have read and reviewed the attached documents.

**|f you have separate terms and conditions with Briggs & Stratton, please select “Terms
apply per negotiated agreement” and enter the expiration date of that agreement

2. Select your US state of incorporation, or OUTSIDE OF US if not based in the USA.
3. Please complete this question if you are a subsidiary of another company

4. For US-based suppliers only: Please complete this section if you are a diversity supplier.
For non US-based suppliers: Fill in information if applicable. If not, select “No”.

5. Please indicate any ordering address that is different from your company address, if
applicable.
Please confirm that the Briggs & Stratton purchasing representative has reviewed the Briggs
& Stratton onboarding checklist.

6. Please indicate if a nondisclosure agreement has been signed between your company and
Briggs & Stratton, and upload if applicable.
Please confirm that all information provided is accurate and will be kept up to date after
registration. Your profile cannot be approved if you do not certify.

www.JAGGAER.com 11



Screen 2: Business

TEST FULL D

M. Uli Baccker (sest.full.d)

Administration

Change supplier profil iness.

Please select the applicable payment term. If your negotiated terms differ from the 2
standard terms offered, please select “Per supply agreement”.

A) Please indicate if your remittance address differs from the company address indicated in
your profile. If so, select YES and enter in that address in the newly populated text box.

B) Enter other remittance information such as: e-mail for remittance advice and phone
number for accounts receivable contact

Please complete your banking information. The required fields vary by region.

Please complete the tax information. US-based suppliers must select YES and complete the
applicable questions.

Please provide your authorization to submit payments via electronic funds transfer. Failure
to do so will result in payment delays.

www.JAGGAER.com 12



Screen 3: Products

TEST FULL D
M. Uli Baecker (test.full.o)

Administration
Contact people
Company protie
General
Busnes
Products
Certications
Quaty
Logistics
Documents
Requests
Tickets

Certifcations
Quality
Logistics

Documents

Requests

Tickets

Change supplier profile - Products

[@save (@ Sove & Next [ publish peafie 5 Downioad

AL Please il ALL mandatory fiekds in ALL categories before dlicking ‘Publis’t
jons c

containing empty mandatory fieids:

Mancatory fieids fising progress: 96%

for Briggs & Stratton?

Temes at e acticloges'vricesthtyour company prvides (AT LEAST ONE TECHHOLOGY OA SERVICE WUST 62 SELECTED FOR YOUR PROMILETORE
APPROVED):

Electrical control panels for generators
Electronic hardware , Components & Acc.

Finished Goods.
Landscape machinery and equipment
Snow biowers

1 Gas engines

Engine, MTT and Packaging

Engines, Basic

Engine Repair Kit

Gas generators

Auxilary generators

Agricutture, forestry and garden handtools

Lawnmowers.

Alumieum plate
Ferrous alloy sand casting
‘Aluminum high pressure die casting
Zinc high pressure die casting

Springs
‘Wirefarmed Parts
"~ Miscelianeous fosteners
Gears
‘Shesves or polleys.
Sprockets
Metal screw machine made parts
"~ Stampings ang Sheet components
Fabricated shect assemblies
‘Sintered parts
"~ Tube fittings.
ot

Automative hydraulic systems
Engine radistors

) gl joint
Vehide seating systems.
Engine Components
Kinetic power transmission

Vhelts
"~ Control catle
Piastic profies
Chains.
Friction gears.
Ceramic Magnets

Praase upisdd you! company equpment kst

Pleose kst the Industries that your company serves.

Please indicate your top customers:

Pisase upload your company brochure / presentation | croose Fie o tie setected
Piessa uplcad your company Crg Chart O chesse Fie o fie selected

Please check all boxes to indicate the types of goods/services your company offers.

_ because Briggs & Stratton buyers use this information when

sourcing new business. By identifying the types of products you offer, you will have more

opportunities for new business.

2.

www.JAGGAER.com

Please provide additional information about your company (voluntary).
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Screen 4: Certifications

Change supplier profile - Certificates

of v B

08043 ©O

B

Choose File | no fie selected

v B

w B

m

1. Certificate of Insurance naming Briggs & Stratton and all direct and indirect wholly owned
subsidiaries as an additional insured is required. Coverage should include $5 million
General/Excess Liability, $1 million Auto Liability, and Statutory Limits for Worker’s Comp.
Purchases of goods need to include Product Liability coverage. Purchases of professional
services need to include Errors and Omission coverage.

You have the option to upload additional certifications or documents here. If there are
multiple additional certifications, those will have to be attached with a zip file.

2. Please complete the section about your environmental system. Based on your answers, you

will be asked a series of follow-up questions.

www.JAGGAER.com
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Screen 5: Quality

s COAL
s SPARE
Change supplier profile - Quality
Live Tests
Mr. Test Supplier(live.tests)  Save [G save sNext 5 Download
Administration
Please fill ALL mandatory fields in ALL categories before clicking 'Publish'!
Contact people Mandatory fields filling progress: 1009
Company profile

Business
1s your company registered to a Quality Management System? | yes ¥
Products
Certifieations Please select QM system from your list ©|[1s09000 *
Quality Please upload your QMS certificate @ || Choose File | BP MAP 1-4-16.pdf
Logistics 1
QM system certificate expiration date v--¢ 9 |2019-10-00 ©
Documents
Requests Have you completed the Briggs & Stratton Supplier Quality Systems self survey? yes v
Tickets
Please upload your Briggs & Stratton survey document 9 || Choose File |No file chosen
Please enter the date when the survey was conducted &
2 1 certify that all applicabie quality relsted questions have been answered correctly.* I 1 certify

1. Please complete the section about quality system.

e Upload an ISO certificate if applicable.

e Upload a Briggs & Stratton supplier quality self-survey if applicable
2. Please check the “I certify” box to continue.

e PLEASE NOTE: If you are providing samples or are a MRO, Service, or Logistics
supplier, you will NOT see any quality questions. Please check "I certify" and SAVE to
complete this page.

Screen 6: Logistics

Change supplier profile - Logistics
Live Test5

Mr. Test Supplier(live tests) & sove 5 Download

Administration
Please fill ALL mandatory fields in ALL categories before clicking 'Publish'!
Contact people Mandatory fields filling progress: 100%

Company profile

Business
Incoterms™ (see help text) O || FOB (sea freight only) ¥
Products 1
Certifications Incaterms location™ o||cHr
Quality Do you impert any of the goods provided to Briggs & Stratten? yes v
Logistics
Is Briggs & Stratton the importer of record for these imported goods? v
Documents 2
Requests wihich country are the goods imported in? M
Tickets Are you shipping goods to Briggs & Stratton from a lacation located in a fres trade zone or bonded arca? v
3 1 certify that all applicable logistics related questions have been answered correctly.~ @ I certify

1. Please select the applicable Incoterm (terms of delivery) including the location to which
these apply. For example, FCA Milwaukee if you are shipping from Milwaukee and Briggs &
Stratton pays for transportation from your facility.

For international freight shipped via ocean (FOB), enter the port where the goods are loaded
onto the ship.

www.JAGGAER.com 15



2.

3.

Please complete the section on international trade. Depending on your answers, a series of
guestions will be asked. Please follow the instructions below carefully:

Q: Do you import any of the goods provided to Briggs & Stratton?
Answer yes if any of the products you are supplying to Briggs & Stratton are imported from
outside the destination country.

Q: Is Briggs & Stratton the importer of record for these imported goods?
The importer of record is the company (Briggs or your company) that files customs entry
documents in the destination country.

Q: Which country are the goods imported in?
If you ship to multiple countries and one of them is the US, select the US. Otherwise, select
the destination country you ship the most to.

Q: Are you C-TPAT certified?
Customs- Trade Partnership Against Terrorism (C-TPAT) is a security program through US
customs. Respond Yes if you are certified in the program.

Q: Please provide your company name as indicated in C-TPAT SVI monitoring partner portal.
Enter your company name as registered with CBP.

Q: Please check box to confirm that you will contact basco.ctpat@basco.com for instructions
on completing C-TPAT questionnaire.
Contact us at the listed email address for further instructions.

Q: Are you shipping goods to Briggs & Stratton from a location located in a free trade zone or
bonded area?

Please indicate if your shipping location is in a free trade zone or bonded area (International
suppliers only)

Please check the “I certify” box to continue.
e PLEASE NOTE: If you are a service provider,, you will NOT see any logistics questions.
Please check "I certify" and SAVE to complete this page.

Screen 7: Ship-From Addresses

SAP Vendor Test 1
vr. Test Supplier(SAPTest1)

Administration
Contact people
Company profile
General
Business
Products
Certifications
Quality
Logistics
Ship-from Addresses
Documents
Requests

Tickets

Change supplier profile - Ship-from Addresses

4 save &% Download

/% Please fill ALL mandatory fields in ALL categories before clicking 'Publish’!
Sections containing empty mandatory fields:

Mandatory fields filling progress: 95%

1 ; You provided an address when registering on the SPARC portal (in the Administration/Company data/General Information section).

This address will be used for purchase orders.

2 e’ls the provided address the only physical location where the purchased goods are being shipped from? | - v

v

I certify that all Ship-from Addresses have been identified correctly™ | I Certify
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1. Please read the sentences in bold font explaining the use of the address you input at the
beginning of registration.
2. Answer the question on if the address you provided is the ONLY location your company will
be shipping parts to Briggs & Stratton from.
e 2A:If YES -- Continue to #3 below
e 2B:If NO -- Complete table that shows up when the NO selection is made

Change supplier profile - Ship-from Addresses
[4 save| &% Download

£y Please fill ALL mandatery fields in ALL categories before clicking 'Publish'!
Sections containing empty mandatory fields:

= General

Mandatory fields filling progress: 55%

You provided an address when registering on the SPARC portal (in the Administration/Company data/General Information section).

This address will be used for purchase orders.

Is the provided address the only physical location where the purchased goods are being shipped from? Mo

Choose File | No file chosen

Choaose File | No file chosen

i. Download the “Ship-From Address Part List Template” shown above. Save this
to your computer and complete the required information
ii. Input the address in the boxes on the left hand side. (Complete one box per
ship-from address)
iii. Upload your part list to the corresponding address on the right hand side
iv. Proceed to #3 below
3. Please check the “I certify” box to continue.
e PLEASE NOTE: If you are a Service provider or Logistics vendor, you will NOT see any
ship-from questions. Please check "I certify" and SAVE to complete this page.

6. Publish Profile

Once your entries are completed and SAVED, please publish your profile.

Change supplier profile - g

ﬂ Save ﬂ Save & Next | publish profile :‘;5 Download

Please fill ALL mandatory fields in ALL categories before clickin
Mandatory fields filling progress: 100%

PLEASE NOTE THAT THE PROFILE MUST BE PUBLISHED TO COMPLETE THE REGISTRATION PROCESS.

Thank you for registering and do not forget to update the information when anything changes!
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